
 

 

 
 
 
September 21, 2010 
 
 
 
Re:  10RFP74274A-CC Sign Language Interpreter Services 
 
 
Dear Proposers: 
 
Attachment I is one (1) copy of Addendum 2, hereby made a part of the above 
referenced Request for Proposal (RFP). 
 
Attachment II is “Responses To Questions”, submitted by interested vendors. 
 
Attachment III is a copy of the current contract for these services. 
 
Original Exhibit I, “Required Proposal Submittal Checklist is replaced by the attached Exhibit 
1 for the above referenced RFP. 
 
Except as provided herein, all terms and conditions in the RFP referenced above 
remain unchanged and in full force and effect. 
 
 
Sincerely, 
 

Cheryl Cochran 
Chief Assistant Purchasing Agent 

 
 
 
 
 
 
 



 

10RFP74274A-CC Sign Language Interpreter Services A 
Addendum No. 2 
 

ATTACHMENT I 
 
 
 
 
 
This Addendum forms a part of the contract documents and modifies the original RFP 
documents as noted below: 
 
The due date and time specified in the above referenced RFP is changed from 
Thursday, September 23, 2010 11:00 AM local prevailing time to Thursday, 
September 30, 2010, 11:00 AM local prevailing time. 
 

1.  Page 6, paragraph 2.2 Contract Definitions “Qualified Interpreting” is revised to  
read as follow: 

 
Any person certified as an interpreter by the National Registry of Interpreters for 
the Deaf or any certifications recognized by the State of Georgia.   

 
2.  The following is hereby added to the page 21, 3.3 Scope Of Work, first paragraph, after 

the first sentence: 
 

  All interpreters assigned under this RFP must possess national certification with the RID 
or other certifications recognized by the State of Georgia to include the Quality Assured 
(QA) and the Educational Interpreter Performance Assessment (EIPA). 

 
3. Page 25, Section 3 – Project Team Qualifications/of Key Personnel, paragraph 3 is 

deleted in its entirety and substituted by the following: 
 

The Project Manager must have a minimum of three (3) years experience in 
coordinating the management and provision of qualified sign language interpreting 
services within an organization of the same and/or similar project stated in this RFP.  

 
Note: Answers to the remaining questions submitted by interested proposers will be       

issued at a later date as an attachment under a separate addendum.  
 

 
 
 
 
 
 
 
 
 
 

 



 

 
 
 
ACKNOWLEDGEMENT OF ADDENDUM NO.  2 
   
The undersigned proposer acknowledges receipt of this addendum by returning one (2) 
copy of this form with the proposal package to the Purchasing Department, Fulton 
County Public Safety Building, 130 Peachtree Street, Suite 1168, Atlanta, Georgia 
30303 by the RFP due date and time, Thursday, September 30, 2010, 11:00 A.M. 
local prevailing time. 
 
 
This is to acknowledge receipt of Addendum No. 2, __________ day of ____________, 
2010. 
 
________________________________ 
      Legal Name of Bidder 
 
       
________________________________ 
      Signature of Authorized Representative 
 
 
________________________________ 
      Title 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 



 

 
RFP No. 10RFP74274A-CC Sign Language Interpreter Services 
Addendum Two 

 
 

ATTACHMENT II 
 
 

 
RESPONSES TO QUESTIONS 

 
 

 
1. Regarding Section 5- Proposer Financial Information, of 3.4 Technical Proposal Format and 

Content (pages 25-26) 
(a)   Provide audited financial statements for the last three years, including   income 

statements, balance sheets, and any changes in financial position 
 
Is it possible to substitute other information for these? Audited statements are not generally 
required for other purposes for a small business, the process is lengthy, and requires 
considerable expense.  
 
In lieu of these, would a year of bank statements showing total deposits, payments, and 
balances be acceptable? 
 

Response:  The county policy does not allow for bank statements to be submitted in 
lieu of financial statements because the financial statements are needed for financial 
analysis ratio computations. 

 
 

(b)  The latest quarterly financial report…. 
 
No questions regarding this item. 
 

(c)  Proposer’s most recent Dun & Bradstreet …report… 
 
Is this absolutely necessary? Since this is to be an as-if-when- needed contract, no credit is 
extended to the awarded vendor.  Dun & Bradstreet offers a range of reports, with various 
costs associated, from $19.99 to $449.00.  
 
If necessary, which specific D&B report should be included?  
In lieu of this requirement, could financial references from existing accounts be provided? 
 

Response:  The policy provides for either this item or item (d) below. This item is not 
necessary if item (d) is provided. If item (d) is submitted, it should be in form of original 
document from a bank or credit company detailing the amount of credit accessible to 
the vendor. 

  
(d)  Identify any evidence of access to a line or letter of credit. 

 



 

 
What form should this evidence take? 

 
Response:  See answer to no. 1 above. 

  
2. Regarding Section 7- Location of Firm - same part referenced above (page 26) 

 
Local preference is given to businesses that have a business location within the geographic 
boundaries of Fulton County. In order to receive the local preference points of ten (10) 
points…. 
 
As discussed during the Bidders’ Conference, is it possible to consider modifying or eliminating 
the consideration of location preference for this RFP? It is completely understandable that 
Fulton County should want to give preference to Fulton County-based businesses in most 
contract awards.  
 
However, in this RFP, the specific field of Sign Language Interpreting has four major 
differences from most other categories of business.  First, most interpreting companies in 
Georgia operate virtually. This means that although they may not have a business location 
within the geographical boundaries of Fulton County, they do not in fact have a business 
location, per se, anywhere. In order to perform the duties needed to successfully deliver all 
sign language interpreting services Fulton County needs, having a business location in Fulton 
County does not give an advantage to the vendor. The most successful vendors are those who 
provide exceptional customer service by working to know their customers, develop strong 
relationships with customers, interpreters, and the Deaf Community, and who are committed to 
the sign language interpreting field in the State of Georgia.  
 
When a sign language interpreting business operates on a virtual basis, it means that there is 
no office open to the public needed in order to conduct business. Phone, fax, or email are 
used, with no face-to-face meeting required in an office to make the request, fill the request, 
manage, track, invoice, pay or record keep. 
 
Next, regarding the business license of a company, because there is no need to maintain a 
public office, rented or owned, the company’s address of record is the basis for the location 
where the business license must be obtained. For businesses run virtually, this can be, for 
example, the home address of a corporation’s principal. Yet this address, and the county in 
which the business license must therefore be obtained, is not an indication of the company’s 
location of doing business. 
 
Third, it is important to note that the interpreting services required by Fulton County for this 
RFP- on-site sign language interpreting- are always done on the premises of Fulton County 
offices, agencies, departments, courts, public areas, etc. - regardless of the chosen vendor’s 
“business location”. All the interpreting provided is performed within the geographical 
boundaries of Fulton County. 
 
Importantly, many of the qualified contract interpreters who provide the actual sign language 
interpreting through SLIS for Fulton County assignments are themselves Fulton County 
residents. Thus, regardless of which county has issued a company’s business license, the 

 



 

business of the company is done virtually, the interpreting is performed on Fulton County 
premises by, in most cases, interpreters who live in Fulton County. 
 
There are few qualified sign language interpreting companies in Georgia, as well as throughout 
the US.  Only 5 different companies attended the Bidders’ Meeting. Only one interpreting 
company in Georgia is located in Fulton County. Given this business environment, awarding 
10 points- 10% of total score- for local preference may not be fulfilling the rationale behind this 
policy. Therefore, we ask that the 10 point preference for Fulton County location not be applied 
to the evaluation of this RFP, or be modified. 
 
Response:  No.  Fulton County policy under the Request for Proposal process requires 
10 points for those companies that have a business location within the geographic 
boundaries of Fulton County and 0 points if not.  
 

3. Regarding Form G: Professional License (page 47) 
 
This form seems to be for industries other than sign language interpreting. It appears to be for 
professional licenses required for performing certain types of work. In the State of Georgia, 
sign language interpreters are not licensed by the state. Therefore, can Form G be marked 
“Not Applicable”? 
 
Response:  Eligible organizations are listed as affiliated with the National Registry of 
Interpreters for the Deaf (RID). The primary contractor’s company must provide the 
proof e.g. membership verification letter or annual membership number associated with 
its status with National Registry of Interpreters for the Deaf. 
 

4. Regarding Insurance and Risk Management Provisions- Section 7 (4-page form including 
signature page) On the issue of Workers Compensation Liability Insurance: 
 
As discussed during the Bidders’ Conference, in the State of Georgia it is not possible to cover 
Independent Contractors under Workers Compensation. Can this part of the insurance 
requirements be eliminated? 
 
Response:  The contractor must be required to provide proof of workers compensation 
coverage for any employees and/or independent contractors use in conjunction with the 
subject contract with Fulton County. 
 

5. Regarding the discussion of “qualified interpreter” definition and interpreters’ credentials during 
the Bidders’ Meeting: 
 
Reference was made to the national Registry of Interpreters for the Deaf. This is the only 
national certifying body for sign language interpreters in the US. There is a new certification 
now being awarded- NIC- which is not listed among the expected credentials in this RFP 
(pages 6-7).  At the RID website- www.rid.org - there is a complete listing of all certificates 
recognized by RID. These are known collectively as “national certification”. This is the only 
accepted definition of “nationally certified” in the field of sign language interpreting. The 
suggestion was made during the Bidders’ Conference that under Terms, “Qualified Interpreter” 
could be defined in part by referencing “national certification by RID”.  Or if each certification 
will be listed, the RID website could be referred to for definitions of all certifications. In addition, 

 

http://www.rid.org/


 

the Georgia Registry of Interpreters for the Deaf- GaRID- no longer maintains a listing of 
qualified interpreters. The two accepted credentials for pre-(nationally) certified interpreters are 
the QA (Quality Assured) and the EIPA (Educational Interpreter Performance Assessment).  
Both these credentials, the QA and the EIPA are recognized in the State of Georgia.  

 
In Georgia, qualified interpreters are considered those with RID certification, QA, or EIPA.  
Interpreting companies generally require contract interpreters to submit documentation of their 
credentials, and these are maintained in company files. 
 
Therefore, can the definition of “qualified interpreting” and credentials listed on pages 6 and 7 
of this RFP be amended to include the above factors? 
 
Response:  Yes.  The definition of “qualified Interpreting” will be amended.  All 
interpreters assigned under this RFP must possess national certification with the RID or 
other certifications recognized by the State of Georgia to include the Quality Assured 
(QA) and the Educational Interpreter Performance Assessment (EIPA).  This statement 
will be included in line 4 of the Scope of Work Section 3.3 

 
6. The forms for the Georgia Security and Immigration Compliance Act of 2006 include a form on 

 page 45 that must be completed by each of our subcontractors (interpreters).  As we have 
been in compliance with this Act for over a year now, and as this form applies to many State 
customers, GISN has a standard version of these forms on file, each completed by the 
subcontractor.  I have attached an example of this form to this message. 

 
Will the subcontractor’s completion of GISN’s form meet the requirements of this RFQ, as this 
form addresses work performed for any state entity?  If so, may we then submit photocopies of 
the subcontractors’ forms, rather than copies of Fulton County Government’s forms, as part of 
our bid?  The original forms would remain on file in our offices and would be available for 
review at any time. 

 
Response:   Yes 

 
 

7.   Can we please have a copy of the current contract for Sign Language Services?  
 
Response:  Yes, will be provided by an addendum.  

 
8. In Lieu of Audited Financial Statements (Due to cost) please advise on any alternative(s) 
     acceptable. 
 

 
Response:  Please see answer to no. 1 above. 

 
   9.  From p. 15, Section 2.22 Georgia Security and Immigration Compliance Act: 
 

This section states that “completed affidavit must be submitted on top of the bid/proposal at the 
time of submission, prior to the time for opening bids/proposals.” 

 

 



 

Does this mean that both contractor and subcontractor (interpreter) affidavits must literally 
be placed as the first forms of our bid? 
- If so, should these forms be the first forms listed in our Technical proposal?  Further, 

should these forms also be included on the CD versions of the Technical proposal?  Or, 
should these forms be part of the Contract Compliance documents? 

 
Response:  The completed affidavit forms do not have to be placed on top of the  
proposal but must be submitted within the package.   

 
   10.   From p. 21, Section 3.1.2 Number of Copies 
 

For the purpose of clarification, this is our understanding of how the separate components 
of the proposal should be submitted.  Is this correct? 

 The entire bid should be submitted in one (1) appropriately marked sealed 
packet. 

 Within this packet, there should be: 
1)  A sealed envelope marked Technical Proposal containing 1 original.  Additionally, 
5 copies of the Technical Proposal should be submitted on CD media in PDF format. 
2)  A separate sealed envelope, marked  Technical Proposal / Contract Compliance 
Exhibits, should be submitted that contains BOTH the “Original” and the copy of 
these exhibits.   
3)  A separate sealed envelope marked Technical Proposal / Financial Information 
should be submitted that contains BOTH the “Original” and one copy. 
4)  A separate sealed envelope that contains the “Original” and 1 copy of the Cost 
Proposal. 
 In sum, four (4) separately sealed envelopes should be submitted as part of our 

overall bid package.  
 

Response:   Proposers shall submit one (1) marked and/or stamped “Original” of the 
        Technical Proposal (inclusive of all required proposal forms in Section 5) 

     and five copies on CD media in PDF format;  
   

     One (1) original of the Contract Compliance Exhibit Forms should be  
     submitted along with the Original Technical Proposal stated above  

with one (1) copy in a sealed envelope marked “Contract Compliance 
Copy.”   The Contract Compliance Forms are listed Under Section 6.2 titled 
“Required Forms and EBO Plan.”   

 
     One Original and one copy of the Cost Proposal Form under Exhibit II, in a 
     separate sealed envelope marked “Cost Proposal.”  Do not include with the 
     technical proposal. 
 

Proposer shall submit one (1) original of the Financial Information along 
with the Technical Proposal marked Original and one (1) copy in a separate 
sealed envelope.    

 
     
 
 

 



 

 11.  From p. 23, Section 3.3 C 
 What is the current established Fulton County mileage rate? 
 Does the “two hour minimum” mean a two-hour minimum on interpreting time only, or on both 
 interpreting and travel times? 

 
Response:  The current mileage rate in Fulton County is .505.  The “two hour minimum” 

           refers to interpreting time only. 
  
   12.  From p. 23, Special Conditions, Item B. Invoicing 

 
        What type of support documentation must be submitted with the monthly invoice for services? 

Does this statement refer only to the form listed on p. 60, Exhibit G? 
 

Response:    Invoices must be placed on the primary contractor’s company letterhead 
           and contain the information specified under Section 3.3.1 Special Conditions and does    
           not apply to Exhibit G form. 

 
13. From p. 24, Section 2 – Project Plan Fulton County has requested a description of the project 
         deliverables.  Could you elaborate on what you wish to see in our response to this item? 

 
Response:    Deliverables shall include the following: 

 
a. Interpreters report to assignments as specified under the “Scope of 

Work” and ready to work at the designated time 
b. Interpreters complete assignment in a satisfactory manner 
c.  Vendors submit invoices to OEEODA within 14 days of the assignment 

completion date.  If additional time is required, the vendor will request 
an extension as needed. 

 
  14. From p. 25, Section 3 – Project Team Qualifications/ Qualifications of Key Personnel Item 3  

states that “Project Manager must have a minimum of three (3) years experience as a 
“qualified” sign language interpreter.”  This requirement is unique to our experience and to the 
contracts we have held with various public and private entities over the last 12 years.  Can you 
clarify the necessity of this requirement? 

 
Our Project Manager is not an interpreter, but a specialist in scheduling and logistics who has 
more than the required 3 years experience in processing requests for services and 
coordinating the provision of these services.  Additionally, all interpreters placed on 
assignments offer consultation, when needed, to ensure that customers and consumers are 
provided the best and most cost-effective service.  With that in mind, would Fulton County 
consider waiving the requirement that the in-house Project Manager (Interpreting Services 
Coordinator) be a certified interpreter with more than three years of interpreting experience? 

 
Response:  See Addendum No. 2 for revision in this requirement. 

 
15.       From p. 25, Section 3 - Project Team Qualifications/ Qualifications of Key Personnel Item 3 
           asks for resumes and references.  For the purpose of clarification, do you seek the resumes of  
           the primary contractor’s staff, or do you also require the resumes of each sub-contractor  
           (interpreter)? If resumes are required of the subcontractor, would references from interpreting  

 



 

           agencies or interpreters be sufficient?  Almost all clients served in this industry are served 
           confidentially, which greatly limits an interpreter’s ability to list business references. 
 

Response:  Only resumes of the primary contractor’s staff are requested. 
 
  16.  From p. 26, Section 6 – Availability of Key Personnel would Fulton County be able to provide 

the average number of interpreting assignments requested each year?  This will assist our 
response regarding the percentage of time key personnel will spend on this project. 

 
Response:   

 
YEAR TOTAL NUMBER OF 

ASSINGMENTS 
TOTAL NUMBER OF 
CONTRACT HOURS 

2010 thru August 31, 
2010 

157   807 

2009 215 1,361 
2008 111   936 

 
 
17.  From p. 30, 5.2.7 Professional License 

 
Interpreting agencies are not required to have a Professional License.  However, the 
subcontractors (interpreters) are required to have appropriate certification, per the 
specifications of this RFP.  Does Fulton County wish to have evidence of the subcontractor’s 
certification on file?  If so, would a copy of their membership card, as issued by the national 
Registry of Interpreters for the Deaf, meet this requirement?  This card lists certification and 
also confirms that the interpreter’s certification is current. 

- Since our agency is not required to be licensed in the State of Georgia, may we leave p. 
47, Form G: Georgia Professional License Certification, blank? 

 
Response:   No subcontractor information is required.  Provide RID affiliation of the 
prime contractor with RID. 

 
18. From p. 37, Litigation Disclosure 

Given that first-tier subcontractors (interpreters) must complete the Litigation Disclosure forms 
and have them notarized, would Fulton County consider extending the deadline for proposals 
by approximately 15 business days?  Our subcontractors work offsite and are regularly on 
assignment during regular business hours.  We’d like to ensure that we have as many sub-
contractors as possible included in this bid. 

 
Response:  Addendum 1 was issued extending the due date to 9/23; however, 
Addendum 2 is issued granting another extension through Thursday, September 30, 
2010.   

 
19.     From p. 44, Form F: Georgia Security and Immigration Subcontractor Affidavit 

- Should Fulton County determine that subcontractors must complete the specific affidavit 
form provided by the County, would you consider extending the deadline for bid 
submission by approximately 15 business days? 

 



 

 
Response:  See answers to no. 6 and 18 above.   
 

  20.     From Section 7, Insurance and Risk Management Provisions 
- For the purpose of clarification, can you confirm that company insurance documents, 

such as Worker’s Comp coverage and General/Professional Liability insurance, can be 
submitted once an award is made, rather than with our bid, as long as a letter from the 
insurance carrier is submitted with the bid? 

- Under Item 5. Professional Liability, the following appears: “**Extended Reporting 
Period 3-5 Years**.”  Can you clarify the meaning of this statement? 

- Is it the County’s expectation that all subcontractors be covered under each of the prime 
contractor’s insurance policies?  

 
Response:    

 
Please see Section 7, Insurance and Risk Management Provisions, first paragraph that 
list the forms of evidence that are acceptable.  

 
Extended Reporting Period – The extended reporting period would begin after the final 
completion and sign-off of the work performed. If a vendor is not able to provide, it is 
recommended that your recommend that their Professional Liability (E & O) policy is 
annually renewed for a minimum of three years, with evidence provide to Fulton County 
of each renewal.  
 
The County will require that the vendor provide insurance coverage for all 
“Independent/Sub Contractors” for the entire term of the contract.  
The selected vendor must provide Proof of Insurance coverage prior to the start of any 
activities under the awarded contract    

 
  21.    From Exhibit II, Cost Proposal Form 

- May travel time and mileage charges, as well as our proposed policies related to these 
charges, be listed on this form? 

- What calculation does Fulton County wish to see in the “Total Hourly Fees Above” 
category of this form? 

- Upon contract renewal, does Fulton County allow for rate increases?  Or, should such 
increases be built in to our initial proposal and be listed on the Cost Proposal Form? 

 
Response:  

 
No.  Vendor will be reimbursed according to Fulton County mileage rate.  Travel time 
for assignments is the actual time required for travel up to a maximum of 1 hour 
each way or a total of 2 hours per assignment. 
 

Hourly rate should reflect rate for each assignment type and differential and does 
not include travel time.  “Total Hourly Fees” should be calculated by adding the sum 
of all hourly fees for all assignments listed.    
 
No rate increase will be allowed.  Vendor should include all built-in cost in the initial 
proposal. 

 



 

 

 
 
 
  22.   General questions: 

- How many hours of service, including travel hours, were utilized by Fulton County in the 
prior contract year?  What was the hourly rate charged to Fulton County for prior 
services? 

- Prior to bid submission, must we register with Fulton County as a vendor? 
 

 
Response:  See answer to no. 16 above and current rate schedule below: 

 
ASSIGNMENT TYPE HOURLY RATE 
General $60 
Medical/Behavioral Health $65 
Legal $75 
DIFFERENTIALS  
After Hours Additional $5 to each hour 
Emergency Additional $10 to each hour 
After Hours and Emergency Additional $15 to each hour 

 
 

 
23.      Please advise on when we can expect to find answers to questions submitted for Sign 

           Language Bid.  Your answers will help determine whether or not we are qualified to bid.  
 

  Response:  Addendum No. 2 will be issued on 9/21/10.  
 

24.     We look forward to the opportunity to submit a proposal for Sign Language Services.  Is there 
          an incumbent vendor for these services, and if so, what rate is the charging for ASL services. 

 
 Response:  Sign Language Interpreting Specialist is the incumbent.  See no. 22 above 
 for current rates.  

 
 25. From p. 15, 2.23 Authorization to Transact Business 

- This section states that “the corporation prior to contract execution shall submit 
documentary evidence from the Secretary of State that the Corporation is in good 
standing and… authorized to transact business in the State of Georgia.”  This implies 
that this document may be submitted upon award.  However, Exhibit I, Item 12, requires 
this documentation to be submitted with the bid.  Can you clarify whether or not this 
document must be submitted with the bid? 

 
Response: Exhibit I, Items 12 - 14 is not applicable to Proposers; therefore, not 
required to be submitted with proposal documents.  
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EXHIBIT 1 
Required Proposal Submittal Check List for Request to Proposal (RFP) 
 

Section 9 10RFP74274A-CC – Sign Language Interpreter Services   
  Request for Proposals 

9-2 
 

The following submittals shall be completed and submitted with each proposal (see table 
below “Required Proposal Submittal Check List.”).  Please check to make sure that the 
required submittals are in the envelope before it is sealed.  Failure to submit all required 
submittals may deem your proposal non-responsive. 
 
Submit one (1) Original proposal and five (5) CD’s as required in Section 3.1.2 of the RFP.  

Item # Required Proposal Submittal 
Check List 

Check (√) 
 

1 One (1) Proposal marked “Original”, five (5) CD’s 
 

 

2 *Form E:  Georgia Security and Immigration Contractor Affidavit(s) 
and Agreements 
Note:  If prime contractor is a joint venture, partnership, LLC, each 
member of the entity must submit an affidavit 

 

3 *Form F: Georgia Security and Immigration Subcontractor Affidavit (s)  
4 Technical Proposal   
5 Cost Proposal (submitted in a separate sealed envelope)  
6 Financial Information (submitted in a separate sealed envelope)  
7 Acknowledgement of each Addendum  
8 PURCHASING Items below should match information requested 

in the Technical Proposal Format and Content of Section 3 of the 
RFP 
      Executive Summary 
      Technical Approach/Detailed Work Plan 
      Project Team Qualifications/Qualifications of Key Personnel 
      Relevant Project Experience 
      Proposer Financial Information 
      Availability of Key Personnel 
      Location of Firm 

Disclosure Form and Questionnaire 

 

9 Purchasing Forms 
Form A:  Certificate Regarding Debarment  
Form B:  Non-Collusion Affidavit of Bidder/Offer or 
Form C:  Certificate of Acceptance of Request Proposal              

requirements 
Form D:  Disclosure Form & Questionnaire 
Form G: Professional License 

 

10 Office of Contract Compliance Requirements (separate envelope) 
      Exhibit A:  Promise of Non-Discrimination 
      Exhibit B:  Employment Record 
      Exhibit C:  Schedule of Intended Subcontractor Utilization 
      Exhibit D:  Letter of Intent to Perform as Subcontractor 
      Exhibit E:  Declaration Regarding Subcontractor Practices 
      Exhibit F:  Joint Venture Disclosure Affidavit 
      Exhibit G:  Prime Contractor/Subcontractor Utilization Report  
      Equal Business Opportunity Plan (EBO Plan) 

 



EXHIBIT 1 
Required Proposal Submittal Check List for Request to Proposal (RFP) 
 

Section 9 10RFP74274A-CC – Sign Language Interpreter Services   

 

 Evidence of Insurability, proposer must submit one (1) of the following: 
      Letter from insurance carrier 
      Certificate of Insurance 
      An umbrella policy in excess of required limits for this project 

 

 Verify that Bidder/Proposer is registered w/Georgia Secretary of State 
and attach a copy of print out for each 

 

 Verify Georgia Utility License Number and attach a copy of print out 
for each Bidder/Proposer (If applicable) 

 

 Verify Professional License and attach a copy of the print out for each 
Bidder/Proposer (If applicable) 

 

 
 

  Request for Proposals 
9-3 
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